
Montana Department of Public Health and Human Services Immunization Program 

227.1 VFC Handbook for Birthing Hospitals (revised 08/03/11) Page 1 of 6 

 

 

Montana Department of Public Health and Human Services 

Immunization Program 

 

 

 

 

 

PPrroovviiddeerr  HHaannddbbooookk  ffoorr    

BBiirrtthhiinngg  HHoossppiittaallss  
  

 

 

 

 

 

PO Box 202951  

1400 Broadway 

Helena, Montana 59620 

406.444.5580 

hhsiz@mt.gov 

www.immunization.mt.gov 

 

mailto:hhsiz@mt.gov


Montana Department of Public Health and Human Services Immunization Program 

227.1 VFC Handbook for Birthing Hospitals (revised 08/03/11) Page 2 of 6 

 

Table of Contents 

1. Introduction ....................................................................................................................................................3 

VFC Document Retention ................................................................................................................................3 

2. Enrollment .......................................................................................................................................................3 

3. Billing ..............................................................................................................................................................4 

4. VFC Eligibility Tracking .................................................................................................................................4 

Basic VFC Eligibility Criteria .............................................................................................................................4 

5. Vaccine Storage Units ...................................................................................................................................5 

General Requirements .....................................................................................................................................5 

Dormitory-Style Storage Units ..........................................................................................................................5 

Temperature Monitoring ...................................................................................................................................6 

6. Vaccine Ordering and Accountability ..........................................................................................................6 

 

 



Montana Department of Public Health and Human Services Immunization Program 

227.1 VFC Handbook for Birthing Hospitals (revised 08/03/11) Page 3 of 6 

1. INTRODUCTION 

The Montana Immunization Program supports a universal 

hepatitis B birth dose program for all infants born in the state. 

This enables hospitals to provide the first dose of hepatitis B 

vaccine at birth as recommended by the Advisory Committee 

on Immunization Practices (ACIP) at no cost for the vaccine. 

The funding for this program comes from several sources, 

including the Vaccines for Children (VFC) Program. In order to receive vaccine funded through the VFC Program, 

hospitals must be enrolled as VFC providers and track hepatitis B birth doses administered to VFC-eligible 

infants.  

VFC is a federally funded entitlement program that provides vaccines at no cost to children who might not 

otherwise be vaccinated because of inability to pay. It was created through federal law (42 USC § 1396) and is 

administered by the Centers for Disease Control and Prevention (CDC) as a component of each state’s Medicaid 

plan. Children through 18 years of age who meet eligibility requirements can receive VFC vaccine. Since its 

inception in 1994, the VFC Program has improved vaccine availability, increased immunization coverage, and 

reduced disparities in access to health care. 

This document is an abbreviated version of our main VFC Provider Handbook and was developed specifically for 

birthing hospitals. You can find our complete VFC Provider Handbook on our website at 

www.immunization.mt.gov under the VFC link.  

Forms used in the VFC Program change frequently and are not included in this handbook. You can find current 

forms at www.immunization.mt.gov under the VFC link or contact the Immunization Program at 444-5580.  

VFC Document Retention 

VFC providers must retain all VFC-related documents for three years. This includes eligibility tracking documents, 

temperature logs, monthly reports, and any forms or reports specific to your facility. 

2. ENROLLMENT 

Annually, VFC providers must submit a Provider Agreement and Provider Profile, described below: 

 Provider Agreement – This document lists the federal statutory requirements of the VFC Program as 

defined in 42 USC § 1396. It must be signed by the medical director or equivalent at your facility.  

 Provider Profile – On this document, provide contact information for your facility. If you will be receiving 

direct vaccine shipments (and NOT receive vaccine through your local health department), include a 

shipping address for vaccines (no PO boxes), and days and times when vaccines can be received. On 

page 2, provide hepatitis B birth dose patient numbers by eligibility status. This information should be 

http://www.law.cornell.edu/uscode/42/usc_sec_42_00001396---s000-.html
http://www.immunization.mt.gov/
http://www.immunization.mt.gov/
http://www.law.cornell.edu/uscode/42/usc_sec_42_00001396---s000-.html
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drawn from your facility electronic health records (EHR) or billing system. After enrollment, you can obtain 

this data from your eligibility tracking documents (see VFC Eligibility Tracking below). 

3. BILLING 

There are two costs associated with vaccines – the cost of the vaccine and the administration fee. The billing 

requirements of the hepatitis B birth dose program are as follows: 

 Providers may not charge patients for State-supplied hepatitis B vaccine. 

 Providers may bill an appropriate vaccine administration fee as long as it does not exceed $14.13, the 

maximum regional charge set for Montana by the Centers for Medicare and Medicaid. 

 Hepatitis B birth dose cannot be denied to a patient due to the inability of the parent or guardian to pay 

the administration fee. 

4. VFC ELIGIBILITY TRACKING 

All newborns are eligible to receive hepatitis B birth dose supplied by the State. However, birthing hospitals must 

track those doses of hepatitis B vaccine that are administered to VFC-eligible infants. Tracking can occur one of 

four ways: 

1. Use a computer-generated report from your electronic health records (EHR) or billing system that has 

been approved by the Montana Immunization Program. The report must be provided to the Montana 

Immunization Program upon request and contain the information necessary to complete the annual VFC 

Provider Profile. To submit a report for approval, complete a Montana Immunization Program VFC 

Screening Report Approval Request Form. For more information on computer generated eligibility 

tracking reports contact Carolyn Parry 444-2675 cparry@mt.gov; or   

2. Manually track the eligibility status of birth dose recipients using a VFC Vaccine Eligibility Form (found on 

our website at www.immunization.mt.gov under the VFC link).; or 

3. Enter all hepatitis B birth doses administered into the Montana immunization information system (IIS). 

You can transfer this data electronically from your EHR to the IIS as long as the VFC eligibility information 

is included; or 

4. If you are a hospital that serves only Native Americans, submit a comprehensive screening form once per 

year during the enrollment period. Submission of this form releases you from having to screen for 

eligibility for every birth dose administered. 

Please contact your local health department or the Montana Immunization Program (444-5580 hhsiz@mt.gov) if 

you have questions about tracking VFC-eligible doses.  

Basic VFC Eligibility Criteria 

Infants who meet the following criteria must be tracked as VFC eligible: 

mailto:cparry@mt.gov
http://www.immunization.mt.gov/
mailto:hhsiz@mt.gov
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 Medicaid eligible: A child who is eligible for the Medicaid program. (For the purposes of the VFC 

Program, the terms "Medicaid-eligible" and "Medicaid-enrolled" are equivalent and refer to children who 

have health insurance covered by a state Medicaid program.)  

 Uninsured: A child who has no health insurance coverage 

 American Indian or Alaska Native (AI/AN): As defined by the Indian Health Care Improvement Act (25 

U.S.C. 1603) 

Insured Children 

You should also track hep B birth doses administered to insured infants because this information is necessary to 

complete your annual VFC Provider Profile. For purposes of the VFC Program, a child is considered insured if he 

or she has private health insurance that fully covers recommended immunizations or covers a portion of all 

recommended immunizations—even if some combination vaccines are excluded.  

Contact the Montana Immunization Program or your local health department if you would like additional 

information about VFC eligibility and tracking options – 444-5580 hhsiz@mt.gov . 

5. VACCINE STORAGE UNITS 

The following sections outline the storage unit requirements of the Montana VFC Program. 

General Requirements  

Refrigerators and freezers used for storing VFC vaccine must: 

 Maintain required vaccine storage temperatures year-round: 

o Refrigerator:   35° to 46°F (2° to 8°C) 

o Freezer:  5°F or colder (-15°C or colder) 

 Hold the year’s largest inventory plus water bottles to stabilize 

temperatures 

 Have a working National Institute for Standards and Testing (NIST)- or 

American Society for Testing and Materials (ASTM)-calibrated 

thermometer inside each storage compartment  

 Be dedicated to vaccine storage (Food and beverages are not allowed 

in vaccine storage units.) 

Dormitory-Style Storage Units 

 Dormitory-style (also called ―bar-style‖) refrigerator/freezer units are 

those where the freezer is contained within the refrigerator, and both 

are accessed by one external door. Please note that the term 

―dormitory-style‖ does not refer to the size of the unit. It refers to the 

location of the freezer within the refrigerator compartment. These units cannot reliably maintain vaccine 

storage temperatures. The Montana Immunization Program prohibits the use of dormitory-style storage 

mailto:hhsiz@mt.gov
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units for the permanent storage of VFC vaccine. Temporary storage is allowed and is defined as that 

where only one day’s supply of vaccine is stored for one workday (no more than 12 hours). Vaccine is 

returned to permanent storage at the end of the day. 

Temperature Monitoring 

VFC providers must: 

 Monitor temperatures of vaccine storage units twice daily using a thermometer calibrated against NIST or 

ASTM measurement standards within the timeframe recommended by the manufacturer. This is required 

even when your unit has a continuous monitoring chart/logger, or a temperature alarm.  

 Log the twice-daily temperature readings on a form that clearly indicates the date and time of the reading, 

the initials of the person taking the reading, acceptable temperature ranges, and what to do when 

temperatures are out of range. The Montana Immunization Program provides temperature logs at 

www.immunization.mt.gov.  

 If vaccine is exposed to out-of-range storage temperatures, call the Immunization Program at 444-0277, 

and follow the instructions on the Vaccine Incident Report. This document can be found at 

www.immunization.mt.gov under the VFC link.  

6. VACCINE ORDERING AND ACCOUNTABILITY 

Birthing hospitals typically receive only pediatric hepatitis B vaccine from the State and have two options for 

ordering and tracking vaccine: 

 Order and track doses through your local health department. Under this scenario, you place your order 

and report doses administered to your local health department who then orders vaccine and reports 

usage to the Montana Immunization Program. 

 Order vaccine and report doses administered directly to the Montana Immunization Program. Instructions 

for these processes can be found in our complete VFC Provider Handbook/Vaccine Management Plan 

Sections 15–17. Forms are on our website at www.immunization.mt.gov under the VFC link. 

Please work with your local health department to establish a process for ordering and tracking vaccine or contact 

the Montana Immunization Program (444-0277 lhutchinson@mt.gov) to set up a process to work with us directly. 

http://www.immunization.mt.gov/
http://www.immunization.mt.gov/
http://www.immunization.mt.gov/
mailto:lhutchinson@mt.gov

